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D[V[SI0N MEMORANDUM
No.      the   .s.2024

PROFESSIONAL DEVELOPMENT FOR INSTRUCTIONAL LEADERS,
MANAGERS, GOVERNANCE, ADMINISTRATORS, AND EMPLOYEES-5
AND RE-INSTITUTION OF THE MONTHLY RETIREES' RECOGNITION

(PROFDEV-5 AND RETIREES' RECOGNITION)

To: ALL EMPLOYEES
This Schools Division

I.   The  PROFESSIONAL DEVELOPMENT FOR INSTRUCTIONAL LEADERS,
MANAGERS,  GOVERNANCE,  ADMINISTRATORS  AND   EMPLOYEES-5
AND  MONTHLY  RETIREES.  RECOGNITION  shall  be on January 8±,  2025
from 8:00AM to 5:00PM to be hosted by Potungan Dig.rict.

2.   The specific date and venue shall be announced in January 2025.
3.   The ASDS, Chiefs, EPSs, PSDSs,  Principals.  School  Heads,  Section  Heads  and the

retirees in September, October, November and December 2024; and January 2025.
4.   Tl]e Human Resource Management Officer shall prepare tt]e list of the retinees

for the above 5 months, and coordinate witl] the Admii]istrative Off]cer V and the
Finance  for  tl)e  Plaque  of Appreciation;  then  shall  prepare  tt]e  same  montt][y
begintiing Febmary 2025.

5.   The  other employees  are  encouraged  to participate  virfrolly  provided  this  does  not
disrupt their regular services to clients and stakeholders unless they are required on-
site.

6.   The  PROFDEV  is  a  monthly  professional  development  to  discuss  the  efficient,
effective.  enjoyable,  and  economical  delivery  of quality  liberating  education  with
special focus on the inplementation of the I\IATATAG Curriculum.

7.   This  PROFDEV  shall  be mobile  to  be  hosted  by  district and/or school / cluster of
schools.

8.   Expenses  incured  in  hosting  and  attending  the  PROFDEV5  AND  MONTIILY
RETIREES.  RECOGNITION  are  chargeable  to  respective  schools/offices  funds
subject to the appropriate government accounting procedures and processes.
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FELIX ROMY A. TRIAMBULO, CESO V
Schco ls Div ision Superintendent
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