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Once of the Schools Division Superintendent

January 3, 2025
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ANHouNCEREHT oF vACANc¥ in sDo DAplTAb clTtr FOR scHooL pRINctpAL rv

To: OIC -Asst. Schools Division Superintendent
Chief, CID
Chief, SGOD
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads/Principal/TIC
All Others Concerned
This Division

1. Please be infomed that the positions below is now open to all interested applicants
regard:less Of age, gender, c+utl stchLs, disaHutg, r`ellgton, ethnuny or pdutlcal
qffillnd®l. provided that they meet the minimum CSC Requir®B®Bts:

Vacant Position
Item Number
Salary GI`ade
Education Requirements

Eligibility
Experience
Training Requirements

: SCHOOL PRmcDAI, rv (elem)
: OSEC-DECSB-SP4-570016-2022
:22
: BEED or Bachelor's degree w/  18 prof. educ. Units + 6
units of Management
: PBET/LET/RA 1080 Teacher
: 3 years as Phicipal
: 40 hours of relevant training

Joe DBscRrmoH:

1. The role of the Principal is to provide leadership, direction and coordination
within the school. The Principal's main focus should be to develop and maintain
effective educational programs within his/her school and to promote the
improvement of teaching and leaming with his/her school.

2.  All interested qualified appncants and previous applicants may file their application
through  the  Schools  Division  Superintendent,  DepEd,  Dapitan  City,  received  at  the
Division Records  uliit,  attached  therewith  the  following documents,  one  (1)  photocopy
each to  be  fastened  at the  top  of a pzat.n tuhite /o!c!er arranged  as listed  on or before
JAHUAHtr 16, 2o25, 5:oo pH.

a.   Letter of intent (addressed to the Schools Division Superintendent)
b.   Duly accomplished Personaz J}ata Sheet   (PDS)  (CS Form No.  212,  Revised

2017) and Work Experience Sheet, if appncable
c.   Photocopy of valid  and updated PRC License/ID, if applicable
d.   Photocopy of Certificate of Eligibility/Report of Rating, if appucable
e.   Photocopy of scholastic/academic record such as but not linited to Transcript

of   Records   (TOR)   with   General   Weighted   Average   (GWA)   and   Diploma,
including   completion   of   graduate   and   post-graduate   units/degrees,    if
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9.   Photocopy  of Certificate  of Employment,  Contract  of Service  or  duly  signed
Service Record, whichever is/are applicable

h.   Photocopy of latest appointment, if applicabl
i.    Photocopy of the Perfomance Ratings in the last rating period(s) covering one

( 1 ) year performance prior to the assessment, if applicable
j.    Checklist of Requirements and Omnibus Sworn Statement on the Certification

on the Authenticity and Vel.acity (CAV) of the documents submitted and Data
Privacy Consent Fom.  ryou may download the Checklist Requirements in this link
±±J±12:|Llin\ui`Lmlj:`_iihe|life'L±juiremonis)

k.   Other documents as may be required for comparative assessment
Means    of   Verification    (MOVs)    showing    Outstanding    Accompnshment,
Application  of  Learning  and  Development  reckoned  from  the  date  of  last
issuance of appointment.

Photocopy of Perfomance Rating obtained from the relevant work experience if
performance rating in item (i) is not relevant to the position to be filled.

3. Appllcante are expected to :
-    Bring all origlael documents for verlflcatlofi pqfposes.
-    Submit one set of documeDt8 for every position he/she ls applylng for.

4.  For applicants who opt to send their application through email, you may send your
application  to )(.dda )1tan`,I()5(-(_I Ldi(:qu, in a  PDF  ffle  using  this  sample  format:
DEIACRUZ, JruIAV_Aoll.

5.  For  guidance  as  to  the  criteria  and  computation  of points,  please  refer  to  DepEd
order no. 007, a, 2023 for Scliool Admlnictm  on positions.

6.  Please  be  infomed  that  fate  submission of applications  and  lack of documentary
requirements after the deadline shall not be entertained by this office.

F`or information and disseniination.

sART[sAs, case
Division S u perintendent

Chair, PSB
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